
 

 

 

 

    Risk Management / Background Check Submission 

 All WVSA members that are required to undergo background checks must complete an online 

Concussion Management Course offered free by US Youth Soccer/CDC or NFHS and will be 

required to upload a copy of your Certificate showing that you have completed the course 

during the Risk Management Registration. To complete the course and receive your certificate 

go to: http://www.wvsoccer.net/resources/concussion_information__safety/ 

 You will be required to submit your Social Security Number as part of your Risk Management 

submission. 

To begin your Risk Management Registration go to: http://wvsa-rm.affinitysoccer.com 

Click on the Registration tab at the upper right to begin 

 

Login or Create New Account 

 

 

 

 

 

 

http://www.wvsoccer.net/resources/concussion_information__safety/
http://wvsa-rm.affinitysoccer.com/


Your information will appear 

Click Continue 

 

 

Click Register as Coach/Admin 

 

 

 



Select Play Level: Risk Management 

A message will come up that the Concussion Certificate is Required; click on the ‘click here’ to go to the 

upload screen. 

 

 

Click on the Click to upload concussion cert. icon to upload your certificate. 

 

 

 



Click Browse to find your certificate where it is saved on your computer. 

 

 

Once you have located and selected the certificate click Upload Image 

 

 

 



The system will display a small image of your certificate 

 

 

 

Complete all required fields  

Enter the issue date of your Concussion Certificate 

Select which League or Club you are affiliated with 

Click Save & Next Page 

 

 



Check off the I accept checkbox to agree to all Waivers (ELA – Electronic Legal Agreements) 

 

Then click the Agree & Continue button 

 

 



Click on the “No payment due, Continue” button 

 

Click the Submit Background Check button. You will be taken to a page to enter your SSN# and finalize 

your submission. 

 

 



 

Enter your SSN# and click Submit BGC. Click Submit only once. 

 

 

A message will come up confirming you wish to submit. Click OK 

 

 

 

The process is now complete and you can click Logout at the top of the page or close the browser. Your 

order status (the status of your background check) will remain pending until it is reviewed by the 

background check company, this can take approximately 24 hours. 

 

 

 


